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Drake Primary School and Little Ducklings Childcare

We unlock opportunity and inspire everyone.


Family Induction Policy 

We believe that children benefit most from early year’s education and care when parents and settings work together in partnership and recognise parents as their children's first and most important educators by involving them in their children's education and in the full life of the setting.  
All aspects of early years practice are built on a principled approach which has four separate but complementary guiding themes that we work to: - 
· A unique child- each child is seen as an individual with much that s/he can do 
· Positive relationships- children learn to be strong and independent from secure relationships with parents and carers/a key person 
· Enabling environments- support and extend development and learning 
· Learning and development- requires a different learning style and pace to meet the needs of different individuals.  All areas of learning are equally important and interconnected.  
 
As we have a duty to provide individualised learning, development and care for children attending Little Ducklings, it is important that our active partnership with parents begins with an induction period for new families to help them understand how the provision operates and everyone’s role within it.  This helps to ensure that they are aware of, understand and can contribute and share in the care and education of their child at Little Ducklings. 
 
The induction process is a course of action that all new families will pass through in order to familiarise themselves with activities, requirements, actions, rules and policies that they will need to be aware of, for their successful partnership working with Little Ducklings. 
Aims of the policy.   
For new children/parents/carers/families 
a) To provide them with the information and experiences necessary to make transfer or starting at ‘Little Ducklings’ or Drake school a positive and happy experience. 
b) To provide information on procedures and expectations of the setting. 
c) To promote awareness of the role of Little Ducklings in the context of being part of the wider provision of Drake Primary School. 
d) To ensure the physical environment for babies, children and learners is safe and secure and protects them from harm or the risk of harm. 
 


Aims into Practice. 
A. For new children/parents/carers/families Little Ducklings will: 
a. Provide a home visit, if this is felt necessary, to begin to get to know the child as an individual and learn about his/her needs and interests and family life in order to best provide a meaningful and happy start to the setting.   
b. Provide a setting visit, accompanied by parent/carer to introduce the child to the setting, their playroom and outdoor play area, the other children and the staff.  
c. Provide a tour of the setting and an informal meeting to exchange required information, to include legally required information for parents including- 
· a brochure, including information on daily routines and activities; staffing; food and drinks provided for children 
· policies and procedures, particularly our admissions, equality of opportunity, safeguarding children, behaviour and confidentiality policies  
· complaints procedure (copies available on request) and details for contacting Ofsted should they wish 
· procedures in event of a parent failing to collect a child, a child going missing and for children who are ill/infectious 
f) Provide information about our key person system and how this is used to support children and families to enable us to work in partnership to provide to best meet children’s needs and interests.  
g) Provide information about our use of observations in assessment and how we share these, and the individual learning stories using Tapestry, which we develop for each child, with parents.   
h) Encourage parents/carers to contribute observations of their child’s learning at home and share developmental information about them with staff to enable us to work in partnership to provide to best meet children’s needs and interests. 
i) Require information from parents prior to child’s admission (and subsequently kept updated) on  
· emergency contact numbers 
· special dietary requirements, preferences or food allergies the child may have 
· special health requirements 
· who has parental responsibility for the child; who has legal contact with the child  
· any necessary emergency medical advice or treatment required for children, particularly with long-term medical needs  
· Permission for other adults to collect their child if they require this 
· Any child protection or wider agency support the family currently has or may need 
j) Request written permission from parents to - 
· photograph their child for educational purposes 
· take their child on short spontaneous outings in the near locality 
· share information with any key agencies to support safeguarding 
k) Plan a personalised and appropriate start and settling in period for the child with parents and key person to best meet the needs of the child. 
l) Arrange a second meeting for parents to attend after two weeks of attendance to discuss any queries that may have arisen and ensure that children and families are having their needs met appropriately within the centre and to discuss and sign a home/centre/school agreement.  
m) Ensure continuity and coherence in the education and care of children attending other settings as well as ‘Little Ducklings’ by sharing information with them and with parents, and by taking individual children’s patterns of attendance into consideration in planning appropriately for them, including agencies which support the family 
n) Provide regular informal and formal opportunities for parents to share and discuss their children’s experiences, development and progress, with the expectation that these will be attended.   (We consult with parents about the times of meetings to avoid excluding anyone). 
o) Provide free access to developmental records (Learning Stories/ Tapestry) about their child.  (Written request is required for children’s personal files which fall under data protection regulations). 
p) provide opportunities for parents to contribute their own skills, knowledge and interests to the activities of the setting; 
q) provide information about the setting in ways that are accessible to parents with basic skills needs, or those for whom English is an additional language as possible; 
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