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Consents information
Please read the following information carefully and provide your consent by completing the attached form. This form explains the purposes for which Drake Primary School may use images and videos of your child and how these will be used. The school will only publish images or videos of your child in accordance with the specific permissions you provide.
Why do we need your consent?
Drake Primary School seeks parental consent upon enrolment to use images and videos of your child for a range of purposes. Without this consent, we will not use any images or videos of your child. If you specify particular conditions for their use, we will fully respect and adhere to those preferences as outlined in this form.

Why do we use images and videos of your child?
Drake Primary School uses images and videos of pupils as part of school displays to celebrate school life and pupils’ achievements; to promote the school on the school’s website; and for other publicity purposes in printed publications such as newspapers. We also regularly upload images and videos to our federation website and social media platforms. 
Where we use images and videos of individual pupils, the name of the pupil will not be disclosed. Where an individual pupil is named in a written publication, a photograph of the pupil will not be used to accompany the text. 
If, for example, a pupil has won an award and their parents would like their name to be published alongside their image, separate consent will be obtained prior to this. 
Drake Primary School may take images or videos of individual pupils and groups of pupils to use on the school website, in school prospectus and other printed publications, such as a newsletter. Our newsletters are regularly uploaded to the school website. 
How are images and videos of my child stored? 
Images and videos taken on iPads or teacher computers are deleted at the end of every academic year. Images and videos on the school website will be stored for no longer than 5 years from the date of consent refreshment which is updated yearly. 
In order for videos to be shown on the school website, they will be uploaded to and hosted privately on YouTube. This content will not be searchable on YouTube itself, just held there in a secure account. The website can then extract the video from there when required. When videos are deleted from the school website, they are also removed from the YouTube account. 
Who else uses images and videos of your child?
At Drake, we often have visits from external companies and local media/press who will take images and videos of children participating in school events or projects. Pupils may appear in these images and videos and they may be published by the external companies or the press in local/national newspapers or on approved websites. 
At Drake, children also have opportunities to attend events away from school where filming and photography occur as part of the event e.g Royal Norfolk Show. Images and videos taken at these events may be shared online or within the local press and this is outside the control of Drake Primary School.
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Parents will always be informed when events occur (internally or externally) where filming/photography is likely to take place and it is at this opportunity parents should withdraw their child from the event if they wish to do so. 
What are the conditions of use?
· The consent form will be updated every academic year providing opportunities for parents to change their consents if they wish to do so. We will still inform parents of any events that occur throughout the year where filming/photography is likely to take place. 
· It is the responsibility of parents to inform the school in writing if consent needs to be changed, withdrawn or amended. 
· The school will not use the personal details or full names of any pupil in an image or video, on our website, social media, school prospectus or any other printed publications. 
· The school will not include personal emails, addresses or telephone numbers on images or videos on our website, social media, school prospectus or any other printed publications. 
· The school may use pictures of pupils and teachers that have been drawn by pupils.
· The school may use group or class images or videos with general labels e.g sports day.
· The school may use work created by pupils.
· The school will only use images and videos of pupils who are suitably dressed. 
Local outings
Learning beyond the classroom and visiting local places of interest such as; libraries, museums and participating in events with other schools is a vital part of the curriculum at Drake. These walks  are carefully planned with ratios for the number of adults required and any other factors risk assessed. Adults carry a mobile phone and a first aid trained member of staff is present at all times. Please give permission for your child to go on any such outings. This permission will apply throughout your child’s time at Drake Primary School.

Annual School Photos
The School will appoint an external photography company to take individual, family group and class photos which are available for purchase and will share data with this provider and on our internal school documents. This includes: class name, year group and pupil name.

Forest School
 Please read the attached letter and information booklet (which can be found on the school website) and discuss the content with your child.

Refreshing your consent
At Drake, we will ask parents to complete this form every year to ensure that the information is accurate and up to date. Consent will also be refreshed where any changes to circumstances occur – this can include, but is not limited to, the following:
·        New requirements for consent, e.g. a social media account will be used to share pupil images and videos
·        Changes to a pupil’s circumstances, e.g. safeguarding requirements mean a pupil’s image cannot be used
·        Changes to parental consent, e.g. amending the provisions for which consent has been provided for
·        Changes to the schools internal systems, such as MIS (Management Information System)
Where you would like to amend the provisions for which consent has been provided, you must submit your request in writing to the school office. A new form will be supplied to you to amend your consent.
Withdrawing your consent
Parents have the right to withdraw their consent at any time. Withdrawing your consent will not affect any images or videos that have been shared prior to withdrawal. If you would like to withdraw your consent, you must submit your request in writing to the school office. 
If you have any questions regarding this form, please do not hesitate to contact the school office at office@drake.norfolk.sch.uk or 01842 762055.
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